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MANDATORY REPORTING POLICY 
 
RATIONALE 
All children have a human right to feel safe and to be safe.  All teaching and support staff have a legal and 
moral obligation to respond to serious incidences involving abuse and neglect of the children with whom we 
have contact, and to report instances that we believe involve physical abuse, sexual abuse or neglect. 
 
Amsleigh Park Primary School has zero tolerance for child abuse and is committed to meeting the 
requirements of Ministerial Order 870 and the Child Safe Standards. Mandatory Reporting is vital to 
ensuring that any instances of child abuse are reported according to the Child Safe Standards.  
 
This policy should be read in conjunction with the following policies: 

- Statement of School Philosophy  
- Child Safety Policy 

 

All staff who are Victorian Institute of Teaching (VIT) registered teachers (including principals) or who have 

been granted permission to teach by the VIT are ‘mandatory reporters’. This means that in the course of 

undertaking their professional duties, they must report to the Department of Health and Human Services 

(DHHS) Child Protection a belief on reasonable grounds that a child is in need of protection from significant 

harm as a result of sexual abuse or physical injury and the child’s parents are unable or unwilling to protect the 

child. They must report as soon as practicable after forming the belief. 

There may be times when two or more mandated staff members, for example a teacher and a principal, have 

formed a belief about the same child or young person on the same occasion. In this situation it is sufficient for 

only one of the mandated staff members to report to Child Protection. The other staff member is obliged to 

ensure that the report has been made and that all of the grounds for their own belief were included in the 

report made by the other staff member. 

If one staff member has a different view from another staff member about making a report and the staff 

member continues to hold the belief that a child is in need of protection, that person is obliged to make a report 

to Child Protection.  

Non-mandated staff members 

Any person, who believes on reasonable grounds that a child is in need of protection, may report their 

concerns to Child Protection. This means that any person, including non-mandated school staff, is able to 

make a report to Child Protection or Victoria Police when they believe that a child or young person is at risk of 

harm and in need of protection, and the child’s parents are unable or unwilling to protect the child. 

GOALS 
 To provide information to the school community and ensure that students’ rights to be safe are 

maintained and each child is protected against physical and sexual abuse, and neglect. 
 To define the roles and responsibilities of school staff in protecting the safety and wellbeing of 

children and young people. 
 To enable staff to identify the indicators of a child or young person who may be in need of 

protection. 
 To know the process for making a report about a child or young person who may be in need of 

protection. 
 To comply with reporting obligations under child protection law and criminal law. 
 To adhere to DET Policy on Mandatory Reporting which can be found at: 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotection.aspx 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotection.aspx
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GUIDELINES 
 As part of mandatory reporting obligations members of the Teaching Service, who believe on 

reasonable grounds that a child or young person is in need of protection from physical injury or 
sexual abuse, must report their concerns to Department of Health Human Services (DHHS) - Child 
Protection. (Please see Appendix 1 for steps in making a report) 

 If staff form a ‘reasonable belief’ or a ‘belief on reasonable grounds’ (this  is not the same as having 
proof but is more than mere rumour or speculation)  that a child is being abused then they should 
make a report to the Department of Health & Human Services (DHHS). 

 If a staff member has concerns about a child or young person they should discuss their concerns 
with the Principal, Assistant Principal or a member of the school Leadership Team. 

 The Principal or Assistant Principal will keep a record of all discussions about a student with whom 
there is a concern.   

 Staff are encouraged to keep their own notes as part of these conversations.  ( Highlighted as a 
separate point)  

 All reports, notes, discussions and information should be kept confidential. 
  All other school staff who believe on reasonable grounds that a child or young person is in need of 

protection or therapeutic treatment or have significant concerns, are encouraged to report their 

concerns to DHHS Child Protection, Victoria Police or Child FIRST.  Staff do not require the 

permission of parents, carers or guardians to make a report to Child Protection, nor are they required 
to tell parents, carers or guardians that they have done so. 

 New staff will be informed of mandatory reporting responsibilities and procedures. 
 Staff will be reminded of their mandatory reporting responsibilities and must complete the annual 

online training as per DET requirements and give their certificate of completion to the Assistant 
Principal. 

 Types of child abuse include physical, sexual and emotional abuse; neglect and medical neglect; 
family violence and human trafficking (including forced marriage). Other reports to DHS Child 
Protection may be needed for risk-taking behavior, female genital mutilation, risk to unborn child or 
a child or young person exhibiting sexually-abusive behaviours. 

 Staff should consult the Step by Step Guide to Making a Report to Child Protection or Child FIRST: 
http://www.eduweb.vic.gov.au/edulibrary/public/stuman/wellbeing/Flowchart_Mandatory_Reporti
ng_Sep_2010.pdf  to assist them with making a report.   

 The school must comply with any visits/interviews requested by DHS.  
 Members of the Department of Human Services, or associated support or intervention services that 

visit the school following a notification are able to interview staff and children only in the presence 
of a Principal class member or his/her nominee. 

 The school will continue to monitor students who are at risk or have had a mandatory report made. 
 
ACHIEVEMENT MEASURES 

 This policy will be adhered to in all instances where mandatory reporting is required. 
 This policy will be reviewed every three years as part of the school’s cyclic review. 

STATUS:  
Reviewed:  July 2016 
Ratified: August 2016 
Next Review:  July 2018 
 

CERTIFICATION 

 This policy was first endorsed by School Council at the meeting held on  Monday 17th August, 2015 

http://www.eduweb.vic.gov.au/edulibrary/public/stuman/wellbeing/Flowchart_Mandatory_Reporting_Sep_2010.pdf
http://www.eduweb.vic.gov.au/edulibrary/public/stuman/wellbeing/Flowchart_Mandatory_Reporting_Sep_2010.pdf
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APPENDIX  
Making a mandatory report: 
 


